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UHD Committee Agenda 

TEMPLATE

Committee Name

Date (DD/MM/YYY)

Meeting Time

Meeting Room

Meeting Building

Call To Order - Presenter, Position/Role, (estimated time [optional])

Agenda

1. Agenda Item - Presenter, Position/Role, (estimated time [optional])

2. Agenda Item - Presenter, Position/Role, (estimated time [optional])

a. Sub Item

b. Sub Item – Web Link Example
c. Etc.

3. Agenda Item 

a. Agenda Item - Presenter, Position/Role, (estimated time [optional])

b. Etc.

Additional Notes

Old Business

1. Etc.

New Business

1. Etc. 
Adjourn

Directions to Meeting

[Optional]

Agenda prepared by - Presenter, Position/Role, Date

