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Viewing VP/Proxy and Reviewer Feedback on 
your Submitted Assessment report 

 

Assessment reports will go through a Quality Assurance review, during which feedback will be provided by 

assessment staff. This review process will be complemented by a VP or Proxy sign off and all review comments and 

feedback will be captured in a single report titled, ‘VP/Proxy and Reviewer Feedback’. 

For instructions on logging into Nuventive, please view the Basic Navigation guide. 

UNIT DROP-DOWN MENU   

The center Unit Drop-Down Menu is where you will locate your unit. By clicking the drop-down arrow to the right, 

you will be able to locate the units assigned to you. You may also type the name of your unit in the drop-down box 

to quickly locate it. Selecting a unit will take you to the unit’s Workspace.  

 

HAMBURGER ICON / PLATFORM MENU   

Once you have located the unit whose assessment report feedback you will be viewing, click the Hamburger icon to 

the left of the Unit Drop-Down Menu and then select the Printable Word Reports area followed by the ‘VP/Proxy 

and Reviewer Feedback’ tile from the right-hand side of the screen. 

 

https://www.uhd.edu/documents/provost/ie/nuventive/nuventivebasicnavigation.pdf
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FILTER THE REPORT 

1. Select the academic year for which the report was created 

2. Click the Run Report button 

 

Once you generate the VP/Proxy and Reviewer Feedback, users will see the cover page for the unit. When you 

scroll down, users will see instructions to use the report and finally the reviewer’s feedback. It will appear in the 

format shown below: 

 

HOW TO READ THE REVIEWER FEEDBACK AND DEAN SIGN-OFF SUMMARY REPORTS 

To make sense of this report, it is important to understand the lens through which reviewers approach their 

evaluations. The structure and content of the feedback you received reflect the criteria the reviewers used during 

the review process. Familiarizing yourself with the rubric that formed the basis of their review will help you interpret 

the feedback accurately and use it meaningfully.  

• At the top, you will see the academic year for which the report was generated. The feedback you have received 

corresponds specifically to the report submitted for that year, as shown below. 

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.uhd.edu%2Fdocuments%2Fprovost%2Fie%2Fassessment-report-rubric-and-feedback-tool.docx&wdOrigin=BROWSELINK
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• Under Review Status, you will find the name of the reviewer, along with their title.  

• The feedback summary is organized by criteria, labeled as Criterion 1, Criterion 2, and so on – each representing 

a key area of focus within the rubric. 

 

 
 

• Reviewers were provided with specific expectations (“look-fors”) for each criterion. Using these as a guide, they 

indicated with a Yes or No whether they observed what they were looking for in your report.  

 

 
 

• Any time a reviewer selected No, they were asked to provide you with constructive feedback. The language you 

will see under Feedback/Suggestions for Improvement was selected by the reviewers from a predefined drop-

down menu. What the reviewer provided as feedback here should point you to specific areas for improvement. 

Please use these suggestions to strengthen your report.  

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.uhd.edu%2Fdocuments%2Fprovost%2Fie%2Fassessment-report-rubric-and-feedback-tool.docx&wdOrigin=BROWSELINK
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• In some cases, reviewers may have provided custom feedback when the predefined drop-down options did not 

fully capture what they observed in your report. Please use these observations to strengthen your report.  

• Finally, reviewers provided an overall evaluation of your report, categorizing it as one of the following:  

o Exemplary 

o Foundationally Strong with Opportunities for Growth 

o Needs Improvement 

 

Understanding the descriptions of these categories is key to interpreting the overall assessment of your report – 

we’ve listed them below for your reference.  

 

Please note that the Reviewer Feedback Summary includes a running record of feedback from multiple reviewers. 

Depending on how many individuals provided their reviews, the report may span several pages. At the very end, you 

will find the VP’s or Proxy’s sign-off and overall feedback, if the VP or Proxy has already completed their evaluation. 

As authors/writers of assessment reports, you are expected to use the feedback and evaluations provided by the 

reviewers and your VP or Proxy to revise your reports, as needed.  


