! Nuventive.

Welcome to the 2024-2025 reporting year!

Your program/unit may fall into one of two situations:

1. You are starting fresh. You fall into this group if:
a. You are a brand-new program/unit, and this is your first time reporting in
Nuventive; or
b. You scrapped your old plan entirely and none of your existing outcomes in
are relevant anymore.

If this is you, follow these instructions. Exit this guide.

2. You are not starting from scratch —whether
a. Nothing changed (i.e., the outcomes, methods, targets listed in Nuventive
are what you will report on for 2024-2025)
b. Some elements (e.g., outcomes, methods, and/or success criteria/targets
changed)

If this is you, stay in this guide. It will walk you through exactly what to do.
If you are not starting from scratch, you may fall into one or more of these scenarios:

e Scenario 1: Outcome changed (even slightly)

e Scenario 2: Outcome, method, and success criteria (targets) same

e Scenario 3: Method(s) changed (even though the outcome stayed the same)

e Scenario 4: Success Criterion (target) changed (This also applies to situations
where your target in the first year was set to “baseline” and now you are reporting
data for subsequent years)

This guide is structured in 2 parts:
1. Quick reference (Page 2): a summary table and tips to help you quickly determine
what to do based on your situation
2. Detailed instructions (Starts on page 3). Step-by-step instructions to walk you
through each case.


https://www.uhd.edu/documents/provost/ie/nuventive/nuventiveaddingeditingoutcomes.pdf

Quick Reference

Outcome Changed

Method Changed

Target (Success
criteria) Changed

What to do

Yes

Archive old outcome and
create a new one and add
methods (see page 3)

No

No

No

Enter new results (see page 8)

No

Yes

Archive old method,
add a new one, report using
the new version (see page 12)

No

No

Yes

Same as method changed:
archive the method with the
old target, add new method
with the new target, and
report accordingly (see page
16 first then go to 12)

Tips:

e Always archive when in doubt about changes.

e Never edit existing outcomes or methods as the change affects historical reporting.

e Do not delete previous reporting years—this permanently removes your data.
e Ifyou're unsure, reach out to the assessment folks.




Scenario 1: Your Outcome Has Changed (Even Slightly)

If your outcome changed in any way (big or small), you MUST archive it first. If you modify an
outcome even slightly, the change will retroactively appear in past reports, making it look
like those reports were based on the updated outcome.

To archive the old outcome, start from the “Assessment Report” area:

SANDBOX - ACADEMIC PROGRAM

Welcome

Analytics

Assessment Plan

Assessment Report

Printable Word Reports

Documents

Assessment Reviews ~

Next, double click on the outcome you want to archive from the outcomes listed (the page will
look like the image below)

=l SANDBOX - ACADEMIC PROGRAM | v

Assessment Report

Academic Program Outcomes o
Outcome Type Outcome Status Year(s) Outcome will be Assessed
View Al [v  viewal [v  viewal [~
Define your outcome in specific, measurable terms, specify its type and status, and indicate the years it will be assessed. Al fields on this form must be completed to save the document X
Showing 2 of 2
i Learning: Collaboration S Smith 8/12/24
Outcome

Students will effectively collaborate with PK-12 families, communities, colleagues, and other professionals to promote the learning and growth of PK-12 students
Outcome Status
Active

Year(s) Outcome will be Assessed
2027 - 2028; 2023 - 2024; 2022 - 2023

i Effecti : Progi isfaction and readi to enter the teaching profession 5 Smith 8/20/25
Outcome

The program will produce graduates who demonsirate a high level of competence and readiness 1o enter the teaching p as by 1l p of licensure exams and pesitive feedback from graduates.

Outcome Status

Active

Year(s) Outcome will be Assessed
2029 - 2030; 2028 - 2029; 2027 - 2028; 2025 - 2026; 2024 - 2025; 2022 - 2023




Click on the ‘Outcome Status’ and change it to Archived.

Q, Collaboration | -

‘ = QUTCOME METHODOLOGY IMPLEMENTED CHANGES RESULTS

aunenms Type (7] *

aming -

Do Tite () *

Collsboration
Selert fram dropdowm men
Active Inch e 2
*aschived: Previo

y being assessed during this assessmem cycle
ined far hestencal reference, bur not included in the cument assessmens plan o of PE-1 2 gadants

Tukcome Habyr

e [w :

AElhE

archtved

After changing the status, click on Save in the top right corner of the page and then click on Close.
When you click on close, it will take you to the main page with the list of outcomes for your
program. There, you will notice the status of the outcome you changed listed as Archived.

2 Learning: Collaboration

Cutoome
Stadents will effectively eollaborate with Pr-12 Tamilies. communities, colleaques, snd other professionals 1o promote the leaming and growth of PE12 studems

27 - 2028; 2023 - 2024; 122 - 2023

i Effectiveness: Program satisfaction and readiness to enter the teaching profession

Dutoome

The program will produce graduanes who demonsrase & high kvl of comgamence and readiness 10 enber th Ieaching profession, i evisenced by successiul completion of lomsure sxams and posie feedback Trom graduaes

Catcome Status

AT

Yearis| Dulcome mill be Assessed

029 - 209K 120 - 2000; H02T - T, 2005 TG TdA - BOLS TOED - T3




Now, you can add/record your revised outcome. Follow these steps:
1. Click onthe green plus (+) sign to enter your new outcome.

SAMDBON - ACADEMIC PRICRAL

armefil Report
heademic Program Duteomes [+]
Castiszimi Typa DUl e Slabes Waans) Cuteeme will Bo Assassed /
wiew Al ~  ViEwall ~  wewal | v
Define your suicome in specific, messurable ferme, specify its Sype and stafus, and indicate the yeans i wil be assessed. Al fields on this form must be complesed %o save the documen ®
Shoaing 300 3

= Leamning: Collaboration

utnome

Snadens will effectively colabonane with PE-12 Tamiias, fovinanities, colkkagues, and ather profacaianas 10 pramona The learning and growih of PEA2 sfudents
Catoame Status
Archived

Year(s] Sutcome will be Assesead
2027 - 2028: 2023 - 2024: 2022 - 2023 1

Fill out the outcome details in its entirety and click on save at the top right corner of the page and
then click on close. Once you click on close it will take you back to the main outcomes page
where you can locate your new outcome at the bottom of the page.

Ounsome Type Onncoma Sty V(] Gt well b Amsrerard
ko A v VewAl v VewAl |
= " acif T i " b complated 1

wpiain ther mathemancal reasaning using prectse vocsbulary in wiiten form

Wiar(s) Dutetme will be Assessind
2006 - 2027, 2025 - 2006 2024 - 2025

2. Onceyou locate your new outcome, double click on it and then proceed to the
METHODOLOGY tab at the top of the page.

METHODOLDGY IMPLEMENTED CHANGES RESULTS




Next, begin creating your methods. To do this, click on the green (+) sign to enter your new
method.

Assessrment Report

Q. Reasoning | ~

oLt

BT ET
DUTCOME # METHODOLOGY IMPLEMENTED CHAMNGES RESULTS ‘ n

HNo Axsezament Method hawhawe been eotered ﬂhuu:h:lﬂ-lddh.ﬂunobn-d-qlnl‘mmw

3. After saving your methods, proceed to the IMPLEMENTED CHANGES tab at the top of the page
to begin your reporting on the outcome.

= QUTCOME METHODOLOGY IMPLEMENTED CHANGES RESULTS

To do this, click on the green plus (+) sign:

Q, Reasoning -

OUTCOME METHODOLOGY ® IMPLEMENTED CHAMGES RESULTS

Learning: Reasoning ) O

Follow the instructions for “Follow up on Previous Initiatives”. Read the guiding questions closely
to understand what you are being asked to do. Do not leave this section blank. If you leave this
area blank, you can generate a report.

Next, select the correct reporting year (2024-2025). This is essential. If you don’t select the correct
year, your results will not appear in the report for that year.



SANDEOX - ACADEMIC PROORAM -

Assessment Report

Reasoning

Show Detads |

[ e

Select the academic year 11U SLsessmem repoct s fo

Reporting Yaur *

1Y) G—

2024 - 2025

2073 - 2024 200 PO OOUNPEMION 10 IOEek 20 B etont 5o which

L Were brphe x
Use T green phas sign, chck on Te main 1okder. You can add sub-fokders ar uss "Gensral”. If The fle already exists, sefect by clicking e check bay, 2en save. Thén ATach If the fle needs 10 be uploaded, click “add File” Then sekct, Save,
Astach.

Sugporting Docemetaion

L+

Thers 31w 10 BaCuUmeats RTINS

Next, navigate to the RESULTS area. Click the green plus (+) sign for your method.

SANDEON - ACADEWIC FROGRLL |~
Assessment Report SAVE

Q, Reasoning

Sheaing i aro

QUTCOME METHODOLOGY IMPLEMENTED CHANGES ® RESULTS

Froblam Sets 0

Once you are inside the method area, select the correct reporting year (2024-2025) and follow

the prompts to complete this section. Once done, click on save at the top right corner of the
page and then click on close.

Repeat this process for all methods (if you have more than one).



Scenario 2: Your Outcome, Methods and Success Criteria Stayed the Same

If nothing has changed - the outcome, methods, and success criteria all remain the same -
you are ready to begin reporting. Follow these steps:

1. Double click on the outcome for which you wish to report results and proceed to the
IMPLEMENTED CHANGES area.

iew all | &

DUTCOME METHODOLOGY ® IMPLEMENTED CHANGES RESULTS

Learning: Collaboration

2023 - 2024

Fullow Lip on P
The lerst time ¢
eading o

Follow the instructions for “Follow up on Previous Initiatives”. Read the guiding questions closely
to understand what you are being asked to do. Do not leave this section blank. If you leave this
area blank, you can’t generate a report.

Next, select the correct reporting year (2024-2025). This is essential. If you don’t select the correct
year, your results will not appear in the report for that year.



SANDOOX - ACASEMIC PRODRAM

Assesament Report CLOSE SAVE ~

Collaboration

Fallow Up on Previows inftiatives (1) *

The kst time this cutcome was assessad was darng the 2022-2023 sssessment cycle useg the cliical cbsarvation 100l aod the mentor seacher suvey. Improverments made were drtven by e findngs from the dincal observasen ool leading o
e mplermentation of the Sxurday Bectcamp. No specific changes were made based oo the mentor seacher survey resubs

epertio Yos ()
2024-2025 v| (—

UPLOAD COCUMENTS
Upioad SUPDOCTING GOCUMEnTETon THS |5 wivere you Can URoa0 SUPEONIng JOCUMETET 10 SDEaK 50 TH ExDENT 1) whi ware impl 3 x

Use P2 grien plas sign, cick 00 The main folder, You Can 0 subf0iders of use "Genseal” If the file slready exiats, select Dy dlicking the check Box, Then sawe Then ATIACH If e file needs 10 De uploaded, chck "AGd Fie™ Then select, Save.

Suppurting Docermestuton
a1l Nane o

There 400 N0 Documents Jltached

After saving your IMPLEMENTED CHANGES, hit close (top right corner) and you will see the
implemented changes for 2024-2025 appear at the top.

—3 SANDSOY - ACADEWC PROGRAM

Assessment Report

Q Collaboration |~

Reporting Yesr
Wiew All | =

OUTCOME METHODOLOGY * IMPLEMEMTED CHANGES RESILTS

Learning: Collaboration o

Steaing 2 of 2

= 2024 - 2025

Fallow Up on Previous inftiatives.
Thi kg Time this cuncoms wis asiesied wos dusing the 2022-203 sssessmen L cyihe using thi chnical obasrvanion tool and the miesod 1eecher garvey, IPgeoement made were diven by the Sndings Troem the chindeal alaenanion nol,
leading 1o the implersrniation of the Sacedey Bootcamp, Mo specilic changes wene made Based on The menins eacher sursey resuls

2023 - 2024

Pl Up oh Pravious Wniliatives
The lasi time this cutcome was assessed was during the 20222073 assessment cycle using the chinical observation tool and the menfor ieacher survey. Improvemenis made were diiven by the findings from ihe clinical obsermition tood,
Ieading ta the implemeniation of the Saturday Bogicamp. Mo specific changes wene made based on the menior teacher sursey resulis

The ressubts fromi the clinical ohservations |ass year revealed that our students were struggling with collaborstion with parems, instnactional cosches, and other school-besed personnel in response 1o this, as clearly recommended in the
assessment report bor that cycle, we implememed a Saturday Booscamp. Designed as an all-day, imensive training, the Bootcamp centered on enhancing students’ communicason siilis 10 fosies effective collaboration and on applying
collaborative 1echniques in lesson planning 1o create meaningfil and coheste lessons for PE-12 students. The evem fiyers we used o advertise the evem, the sign-up sheets thin document participaton, and the event agenda are attsched
bedow o demanstrate that the boctcamp was camed oot a3 planned in October 2023

2. Next, navigate to the RESULTS area.

The first thing you will see on this page are the previous years’ results tied to each
method. DO NOT DELETE THEM. Once removed, they can’t be recovered, and this will
resultin lost reports.

Preserve the results from past years, and create new entries for new results.



3. Find the method you wish to report results on and click the green plus (+) sign to report your
results.

SANDBON - ACADEMIC FRODRAL | e

Assessment Repon

Q, Collaboration |~

Aavesumerd Method Status. Reporting Year Duta Conclusien
View All VoW AN - g &1 | w
Snowing Fof

OUTCOME METHODOLDGY IMPLEMENTED CHANGES # RESULTS
Clinical Observation *

#2023 - 2024

Daia Conehusion
Sucoess Criterion Mot ket

Mentor Teacher Survey a

#2023 - 2024

Caia Concluskon
Suctess Critérion Mot Mel

Once you are inside the method area, select the correct reporting year and follow the prompts to
complete this section. Once done, click on save at the top right corner of the page and then click
on close.

Collaboration

Show Details 4

Reporiing ear :_') &

2024 - 2025 |~ —

Reslts Press ALT + & Tor secessibity help (T) *

- [ - B I U A-@- s = kE ® A = S =

B
.

L=

The resulis provide a descriptive summany of the studenis work during Sheir
capsione project |

Disaggregation of Data (if applicable) Press ALT & 0 for scoessibiley help (1) *

After saving your RESULTS, you will see the results for the new reporting year appear at the top.
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SANDBOK - ACADEMC PROGRAM

AEBELE el REpon

Clinical Observation

Q, Collaberation | ~
ASiaasnt Method Stilus Raperiisg Yade Daka Conchitien
wiew All | view i w o View Al |~
Soowngdofd
OUTCOME METHODOLOGY IMPLEMENTED CHANGES RESLLTS

#2024 - 2025 —

Dt Corhiion
Success Criterion kst

Drata Conelusicn
SUCDREE CITIEion Mot e

Mantor Teacher Sy

L

® 2023 - 2024

Dl vt s
Success Criierion Mot ket

Repeat this process for all methods (if you have more than one).
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Scenario 3: Your Outcome Stayed the Same but Method(s) Changed

1. Archive your old method. Double click on the outcome for which you wish to archive your
method. Next, navigate to the METHODS tab. Double click on the method and scroll down to
the ‘Assessment Method Status’. Change the status to Archived, click on save and close.

SANDBDE - ACADEMIC PROGRAM |~

smert Anpart

Collaboration

Cutcome Type:  Leaming Hide Details T
Cutoome Title: Colatormion

Cutoome: Students will eéffectiely collaborate wifh PE-12 families communities, colleagues, and ofer professionals b promode the leaming and growth of FE12 students

‘Year(s) Quicome wil be Asesssad: 2077 - 20068, 2023 - 2024: 2022 - 2023

ansessment Tithe (7) *
clinkal Gbservation

AssiasmEnt Mathed Utilzod ()

Dirgct W

P -

1 BelRct o dropdoa menu (Active ar Archived) A g & nbic deaigred 10 Eraseas WaOUS COMDENEnCiea, O key Criterion |s colaboration, which
1 MActive: included in the asssasment plan and cumendy being asssesad during this asseesment cyds coondinmons, coursekoes, instructionsl cosches, professional deyslopment frainers #1c). Menbors
!

wanchived: Previcusly sssessed, decumened and renained Tor hissorical refenence, but nat included in the curmen a3sesement plan

ASBEABTIETL M thed Statis

wetived 1| —

helive Tupectations” on e collabaration component of the rutric
Aschived
ATUaZIs - Upiad i ard i e (i ai)
Documem Hame Dncwment Desspm o
Hevenfivewnrkshop 20240977 doc x

On the main METHODS tab, you will notice that your existing method indicates archived.

2. Next, click the green (+) sign and add your new method.

Q  Collaboration | v

Assessment Mewod Status
View All v

OQUTCOME * METHODOLOGY IMPLEMENTED CHANGES RESULTS — °

i Clinical Observation

Assessament Meshod Description

Assessment Method Status

Archived

Assessment Method Utiized

Dect
Success Criteria

8% of students score at "Meets Expectations” or ‘Exceeds Expectations’ on the colfaboration componen of the rubric
i Mentor Teacher Survey

Assessment Mothod Descripticn

12



Once you have created your new method, you will see it at the bottom of the page on the
METHODS tab.

Assessment Report

SANDEQY - ACADEMIC PROGRAM -

Q. Collaboration W

AssiEs it MEhod SIEtuS
Wiew Al e

TN A TSR T O TIN TR O FY ST 0T ST S FOOrT T I T O DRV B TR TCT S (A O T TS L U, TR TN TeeOne ST, SN SUOCIS TR AN TH O T POre TR [ DO T I ST
AoCUE

Shawing 3of 3

OUTCOME METHODOLOGY IMPLEMENTED CHANGES RESULTS a

The Mentor Teacher Survey is distribuied %o mentor ieachers supenising cur siudenis duning student teaching. The survey foocuses on gaihering feedback from meniors about how effectively our students woried with parends, insinsctional
coaches, professional developmend specialists, special education cooedingsors, and other key individuals 10 deliver impactful lessons duning their ssudent teaching experiences. The survey includes 3 areas: Collaboration with families
[assesses students’ abidity to engage with parents and families and invotring Shem in the learning process); Teamwork with colleagues (assesses siudenis” effectiveness inworking with insaructional coaches, professional development
specialiss, other colleagues in schools oo share ideas, sesk fesdback #ic.); Engagemen with specialists (assesses snadents ability to colaborate with special ed and ESL coordinaiors). Mentor iachers ane asked 1 evalume the sludens
they wored with o supenised in these areas using a rating scale of 1-5 where | indicenes “wery dissatisfed” and 5 indicanes “very satisfed”

&

Assesument Method Status

AT

Assesument Methad Ledized

Indirect

SULTEES CTitETl

BO% of sufviey respandents indaale salisTaction with sur sludenls’ collaborstion efomns

3 Student Self Assessments

Azsesument Method Descnplion

Sell Reflection Jounals: Sudens refiect on how ey conibute 1o collaboration and how they engaged with peers.
Assessment Method Status

Actre

Assessment Method Ladized

Darect

Bueotsa Crilerla

0% of students provide reflecive eniries

Repeat this process if you have more than one method to archive and/or add a new one.

Once your outcome and its methods are ready for you to report on them, proceed to the
IMPLEMENTED CHANGES area at the top of the page to start reporting on your outcome.

Next, click on the green plus (+) sign.
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SANDACK . ACAEMIC PROGRL

Q, Collaboration
Pegeeting rear
View Al S
o "
OUTCOME METHODOLOGY * IMPLEMENTED CHANGES RESULTS
Learning: Collaboration / 0
T =2023- 204 : i

220l and the memmcr neachsr SUTVEY. IMPIOVEMENS Msce were driven by the findngs from the olincal cessrvanon oo
ey resd

Follow the instructions for “Follow up on Previous Initiatives”. Read the guiding questions closely
to understand what you are being asked to do. Do not leave this section blank. If you leave this

area blank, you can generate a report.

Next, select the correct reporting year. This is essential. If you don’t select the correct year, your
results will not appear in the report for that year. (The reporting year refers to the academic year
for which you are submitting data and results on an outcome).

— SANDSOX - ACASEMIC PROJAAM

Assesament Report

Collaboration

Show Detels §

Fallow Up on Previous wmtatives

The kst time 1 ivcal observation 100l and the mentor seacher survey. Improverments made were deiven by the findings from the dinical observasen 1ool, leading %o

the mplermentatic o seacher tutvey resubs

Reportiog Yaw () *
2025

UPLOAD COCUMENTS

Uphoad SUppOring Gocumentation THS IS whe(e you Can Ugioad SUpparing JOCUMETSNon 1o Speak 5 Th EXTENL 10 WHICH FCOMMENdEC INpIovements wire implemented x
Use e green phas sign, cHCk 0N The msin folder. Yo can 30 sub-f0i0ers of yse "Genseal” If the file siready exists, sebect 2y cficking the check box, Then sawe Then ATIACh If e file needs 10 be aploaded, chck "AGT Fle” Then select Save.
Larach

Sapguntieg Dossrmestiten

©

After saving your IMPLEMENTED CHANGES, hit close (top right corner) and you will see the
implemented changes for the reporting year appear at the top.
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Assessment Report

SANDBOX - ACADEMIC PROGRAM |~

Q, Collaboration |~
Reperting Year
View Al |
Showing 2 of ¥
OUTCOME METHODOLOGY RESULTS
Learning: Collaboration ﬂ
= 2034 - 2025

Fallow Up on Previcus infiatves.

Thias Rasn Tt Concorne wind adseantd was duging the 20022023 sssesiament cyche using the clisscal chaervarion 100 and The mentor neacher Sursey. IMEIowTeNEE Mbde were diiven by The indings Trom th clinkcal olden sk o,
legafing 1o The imphersennation of the Seundey Bootcamp, ko speciie chsnges wese made Dased on the memor TEscher iy nesults

= 2023 - 2024

Fllow Up on Previous inilistives

The last time this cutcome was assessed was during the 2022-2023 assessment cyche using the clinical chservation 1ool and the mentor teacher survey. Improverments made were driven by the findings from the cinical obsenation tool,
leadding to the implementation of the Saturday Bootcamp. No specific changes were made based on the mentor teacher survey nesults

The resulis from the clinical cbservations lasi year revesled that cor shudenis wene sinsggling with collaboration with parents, instructional coaches, and other schoolbased personmel. In response io this, as clearly recommeended inthe
assessment repor for that cycle, we implemenied a Saturdasy Bovicamp. Desigred as an all-day, int=nsive training, the Bovicamp cemered on enfancing students’ communication skills to foster effective collaboration and on applying
collaborative iechniques in lesson planning io create meaningful and cohesive lessons for PE-12 studenis. The ewvent fyers we used 1o advertize the event, The sigrrup sheeis that document participation, and the eveni sgenda are aitsched
below to demonstrate that the Bootcamp was camied out a5 planned in October 2023

3. Next, proceed to the RESULTS tab at the top of the page.

When you reach the RESULTS area, you may see results from previous years. DO NOT
DELETE THEM. Once removed, they can’t be recovered, and this will result in lost reports.

Helpful tip: If you click on the filter ‘Assessment Method Status’ and select the option
‘Active’, this allows you view and report on only active methods.

Assessment Report

SARDBOX - ACADEMIC FROGRAM

Q, Collaboration |~

Assessment Wethod Stabus Feporiing Year Data Conchision
View All [w — - ewAl [~
= Acie

Archived

OUTCOME METHODOLOGY IMPLEMENTED CHANGES RESULTS

Clinical Observation o

#2023 - 2024

Data Canchuion
Success Critenion Not Met
Mentor Teacher Survey ﬂ'

- 82023 -2024

Daia Conchusion
Suceess Criterion ot e

t Self Assessments - o
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Next, locate the new method you created (appears at the bottom of the page) and click the
plus sign (+) to enter your results.

Continue reporting results for all other methods associated with your outcome —whether they
are newly added or already existing.

Scenario 4: Your Method Stayed the Same but Target (Success criteria) Changed

In Nuventive, the target (success criteria) is part of the method description; itis not stored as a
separate field. So, when a target changes, you are technically changing the description of the
method. Because of that:

e Archive the method for which the target changed (follow the instructions for scenario 3
above)

e Create new method (with the updated target, even if the method itself stays the same)
(again, follow the instructions for scenario 3 above)

1'if you don’t follow this approach and instead edit the target directly within the existing
method, it will override historical targets and alter past reports — making your prior data
misleading or inaccurate. Always archive and create a new method to preserve accuracy.

This approach also applies when your target in the first year was set to “baseline”. Once that
baseline is established, you are no longer evaluating performance against it. That shift
requires updating the method. Archive the method with the original baseline and create a new
one with the updated target.
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