
View a Journal 

Step 1: To view a journal from the Menu select: 

1. General Ledger 
2. Journals 
3. Journal Entry 
4. Create / Update Journal Entry 
5. Find an Existing Value 

 
 

 
 
You can search using the Journal ID or any other listed criteria. Select the appropriate 
journal and select the Print Journal Entry Detail Link in the documents page.  
 
 



 
The journal entry detail page will appear, you can also view the backup documents 
 

 


