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Campus Solutions Services
Security Access Request Form Guide

Supervisor/User Approval of Request

Once the form is approved by Campus Solutions Security Administrator, Notification of Workflow Assignment
will be sent to either the supervisor or user for review and approval. Approver’s responsibility to review the
employee information, verifying security access requested is appropriate for the employee’s position.
Employees who receive notification are required to review Confidentiality Statement prior to selecting approve.

Notification of Workflow Assignment by Employee %‘?‘fﬁﬁ%‘sﬁ f@?’f}%“}}o"" Assignment by Supervisor

Amy Test, RQ (10)

Employee Information:

approve/reject
First Mame: Army

Employee Information: Last Mame: Test
First Mame: Amy Middie M

UMD Emaik
Lalst Name: Test User PS 351
Middle Mame: Job Title:
UHD Email: Campus Phone:

User P5 1D: 051
Job Title: UHD

Coll/Dept: Tem

Short Term Access Request: Ye:

Eam%us Ph:ll?[e Start Date: 12/714/2022 - Endd Date: 01712/2023
olfbept: o Student Worker Access Request: No

Shert Term Access Request: No Access 1o display Social Security Number: Fy
Start Date: - End Date: Access to display Date of Birth: Partial
Student Worker Access Request: No SSN Full Access Display Justification: Tes

Access to display Social Security Number: Fu Module Security Requested:

Access to display !Ja't! of Birflh; F':_-l'. al Module Roles
SSM Full Access Display Justification: Test Justification

Module Security Requested:

Module Security Roles

Confidentiality Statement

| undarstand that data sbtaine
and to NOT be sh an ot p ta.
R General Security Guidelines for Users Adapted from Computing Facilities User
s (PT) Guidelines (1/91)

Student Business Services (5B5)

| Research (IR}

State law requires that you be informed of the following:
Student Administration Application Privacy Warning

1 have read and understoed the infermation on this form. | agree to comply with
the rulés as stated therin:

This is a required step if not completed the workflow will not be sent for any additional
s and will be aul ly denied after five days. You or your employee would

ns, please feel free to contact PeopleSoft Student
huhd.edu
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Campus Solutions Services
Security Access Request Form Guide

Once review is complete, select Approve or Reject button for the request, this will direct you to Microsoft to
finalize the decision.

e \Womrlof - - Notification of Workflow Assignment by Supervisor
Notification of Workflow Assignment by Employee for Amy Test, RQ (32)
Amy Test, RQ (10) ’

approve/reject

Employee Information:
First Name: Amy

Last Mame: Test
Middle Mame:
UHD Email
User PS
Job Title:
campus Phone:
Ccoll/Dept: Tes

Job Title: UKD

Short Term Access Request: e:

: 32 Start Drate: 12/14/2022 - End Diat 2/2023
Coll/Dept: UHD' T Student Worker Access Requaest
Shert Term Access Request: No Access to display Social Security
Start Date: - End Date: Access to display Date of Birth:

SSM Full Access Display Justific

Student Worker Access Request: No

Module Security Requested
Access to display Social Security Number: Fu u urity Requ
Access to display Date of Birth: Parual

SSN Full Access Display Justification: Test Justification

Module Security Requested:

Meodule Security Roles

Confidentiality Statement
I cbtained

a OT be ith any

General Security Guidelines for Users Adapted from Computing Facilities User
Guidelines (1/91)

State law requires that you be informed of the following:

Student Administration Application Privacy Warning

1 have read and understood the information on this form. | agree to comply with
the rules as stated therein:

. I

Sign into Microsoft Office to Verify Identity. Due to auditing purposes, approver is required to verify identity
through Microsoft log in before finalizing decision for the security request.

B® Microsoft
Sign in

Email or phone

Can't access your account?
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Campus Solutions Services

Security Access Request Form Guide

Approval of Security Request via Microsoft. Scroll to verify the access being requested.

Resporsd: Approve

e

Dutatn

Select Confirm to update the request accordingly, a successfully recorded message will appear.

Respond: Approve

Environments
& University of He

x

@ Response successfully recorded
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Supervisor/User Reject

Campus Solutions Services
Security Access Request Form Guide

If the user/supervisor selects Reject the following communication will be sent to the user, supervisor and

Campus Solutions.

Wed 12/14/2022 2:38 PM

Enroliment Management Systems

To

Ce UHD Campus Solution Services

Hello,

Denial of Campus Solutions Security Access, RQ (10)

's Campus Solutions System Security Access request has been denied by the supervisor.
If vou have additional questions, please feel free to contact PeopleSoft Student Administration Security at css@uhd.edo

Please, do not respond to this email. If you have any questions, please contact C55 directly.

Mon 1/9/2023 5:13 PM

To

Cc UHD Campus Solution Services

Hello,

Enrollment Management Systems

Denial of Campus Solutions Security Access, RQ( )

Request for Campus Solutions System Security Access has been denied by the user
If you have additional questions, please feel free to contact PeopleSeft Student Administration Security at css@uhd.edu

Please, do not respond to this email. If you have any questions, please contact C35 directly.

Questions

If you have any questions regarding security request contact Campus Solutions Security Administration via email

at css@uhd.edu
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