SELF-REPORTING TRANSCRIPT DATA

Step-by-Step Guide

STEP 1: After applying for admission,
you'll receive a UHD ID number and e
access to uhd.edu/myuhd [Applicant Home -
self-service portal.

Tasks Student Center Personal Information

Log into the uhd.edu/myuhd
self-service portal and click on
Tasks.
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STEP 2: Click on Self-report High

= Task Details x

School Grades. - k-

Institution  UH-Downtown

Self-Report High School Grades Academic Career Undergraduate 612023 Initiated

Career Number 0
Application Number 01551998
Due Date 1211672023

Contact Offcs of Admissions

uhdacmit@und s

Accurataly selfreport your high schoal courses and grades from all English, math, science, and
social studies courses. Al aitempts, including passing or ailing rades must be reported in the tool.
I you do not pass any courses intially, you are il requied 10 report the previous grades and new.
grades eamed.

Note: Please input the correct unit value and grade value eamed for sach subject as it appears.
exactly on your high school transcript. jour high school transcript provides an
average of the two complated semesters, entar the unit value (1.00), and the average grade

indicated. Otherwise, you must enter the uni valus ( 50) for each semester of completed coursework
ifthe average grades are unavailable on your high schoal transcript, Applicants with non-traditional
grading scales should send ther offcial ranscripts to the Ofics of Admissions.

‘Admitted students wil be required to submit an offcial final high school ranscript o validate self-

efore registering for UH courses. and grades will be verified.
and the University reserves the right to rescind admission for applicants whose final transcripts do.
not match selfreported courses and grades.

How to SelfReport Your High School Grades

. All applicants must use their most recent high school transcript as 3 reference to selfreport
coursewor

2. Click the Salf-Report my course work link found below.

3. The seffraporting tool does not wiork with the Internet Explorer browser.

4 Followthe instructions on the nex! screen

el Report my courss viord]

l I Dr University of Houston
DOWNTOWN.
. Instructions: Self-report high school courses and grades from all English, math, science, and social studies courses. Failing to accurately self-report grades may result in rescinding
STEP 3: A new tab will open for the
L]

Self-Reporting Steps

Se |f— re po rti n g to O | . 1. Have a copy of your most recent high school transcript

2. Click "Add Course” button to add each English, math, science, and social studies course.
3. After entering all courses and grades, enter your class rank and size. Skip if your school does not rank.
4. When complete, click the “Submit” button. Double check your self-reported information before submitting. You will nat be able to edit or resubmit your grades

( | I C k O n Add ( :o urse 5. Applicants from high schools with non-traditional grading scales should send their official transcripts to the Office of Admissions. If errors are determined after using the self-

reporting feature. applicants may be required to submit an official transcript directly from their high school.

6. You must use your transcript to determine and enter the appropriate high school graduation plan and expected graduation date. For example, Out of state applicants would select
"Other/Out of State HS Diploma." If your HS Diploma type/plan is nat visible on your high school transcript. please verify the appropriate High School Diploma Type with your
high school counselor or contact the Office of Admissions for assistance before submission.

This self-reporting tool does not work with Internet Explorer browser.

esr Term Course Narsa Course L Units Grce

tof Class

Expected HS Dipiams Type Expected HS Cradustion Date

Choose a Diploma Type . mm/dd/yyyy




SELF-REPORTING TRANSCRIPT DATA

Step-by-Step Guide

STEP 4: Enter your coursework for English, Math, Science, and Social Studies only.

;3
Add new course X Add new course x Add new course % Add new course
Year Term Year Term Year Term Year Term
‘ Pick an option i M Pick an option ~ Pick an option - Pick an option &
Subject (K CTIERE Subject Course Name Subject Course Name Subject Course Name
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SCIENCE English Lang Dev & Acquis| Advanced Placement
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STEP 5: After your coursework is D Lo

Instructions: Self-report high school courses and grades from all English, math, science, and social studies courses. Failing to accurately self-report grades may result in rescinding

entered, enter your class rank and size. |~

Self-Reporting Steps

1. Have a copy of your most recent high school transcript.
. -4 2. Click “Add Course” button to add each English, math, science, and sodial studies course.

5. Applicants from high schools with non-traditional grading seales should send their official transeripts to the Office of Admissions. If errors are determined after using the self-
reporting feature, applicants may be required to submit an official transcript directly from their high school.

6. You must use your transcript to determine and enter the appropriate high school graduation plan and expected graduation date. For example, Out of state applicants would select
"Other/Out of State HS Diploma." If your HS Diploma type/plan is not visible on your high school transcript, please verify the appropriate High School Diploma Type with your
high school counselor or contact the Office of Admissions for assistance before submission.

This self-reporting tool does not work with Internet Explorer browser

© Add Course

0 & 0
Choose a Diploma Type v mm/dd /yyyy

STEP 6: Double check your

) ) ) Confirm X
information and confirm.

Before submitting your coursework, confirm all information is accurate and complete. You
will not be able to edit or resubmit your self-reported grades. Failing to accurately self-

report grades may result in rescinding admission.
m
[P'D University of Houston
DOWNTOWN

Thank you for submitting your courses to the University of Houston - Downtown.

This tool allows youw to submil your self-n

orted grades only once. Attempting to subrmit this form again may result in significant enors

il delays in your

I you have questions about your self-reported grades, contact us at uhd

I admitted, you will be reguired ta submit an official final hig

sehonl transcript, which includes your graguate date, after you g

ste from high scheel,






