
Look Up an Account in Peoplesoft 
In Peoplesoft Finance, follow this path: Main Menu  Set Up Financials/Supply  
Common Definitions  Design ChartFields  Define Values  ChartField Values 

 

 

 

 

 

 

 

 

 

 

 



Next, select Account 

 

 

Ensure that “00797” in entered in the SetID field. Enter the account number or description 
(ex. TOOLS, FURNISHINGS & EQUIPMENT) in the respective fields and Search 

 

 

 

 



 

Check the Status to ensure the account is active 

 

 

Check the Description tab to view the account description 

 

 


