























AM No. ¢~ F.02

° Once the endowment is established, the Treasurer notifies the
benefiting CFO or designee with the endowment detail and
requests the establishment of an endowment income cost center.
The benefiting component university’s CFO establishes and
informs the System Treasurer of the associated income beneficiary
cost center(s).

roval of Quasi-Endowments

Two original Memorandums of Understanding for Quasi-Endowments
must be signed by the System Treasurer and the benefiting component
university’s president and chief financial officer. If the quasi-endowment
is linked to a true or term endowment, then the Memorandum of
Understanding for Endowments must also be signed by the benefiting
component university’s chief development officer and System Chief
Development Officer.

A Request for Quasi-Endowment Establishment (Exhibit B) must be
approved and signed by the Associate Vice Chancellor for Advancement
and the Vice Chancellor for Legal Affairs and must accompany the
Memorandum of Understanding for Quasi-Endowments when submitted
for approval by the System Treasurer. A copy of the completed document
is forwarded by University Advancement to the component university
dean of college and the component university CFO.

A copy of the Request for Quasi-Endowment Establishment and one
completed original Memorandum of Understanding for Quasi-
Endowments must be maintained by the System Treasurer. The second
original Memorandum of Understanding for Endowments will be
maintained by the benefiting component university.

Procedures

. The System Office of Stewardship facilitates signatures on the
Memorandum of Understanding for Quasi-Endowments and
forwards it along with the completed Request for Quasi-
Endowment Establishment to the System Treasurer.

. The System Treasurer will review and sign the Memorandum of
Understanding for Quasi-Endowments and returns the signed
documentation to Stewardship for forwarding to the benefiting
component university.

° When a quasi-endowment is linked to a true or term endowment,
the Treasurer provides the System Office of Stewardship with a
copy of the documentation.
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5.5. The Executive Vice Chancellor for Administration and Finance, after
consultation with the System Treasurer and the appropriate CFO, will
decide what action will be taken on any special situations not discussed in
this document.

5.6. Procedures

. The appropriate CFO submits a written request to the System
Treasurer for withdrawal of endowment funds.

. The System Treasurer prepares documentation for approval by the
Board at their next scheduled meeting,

. Once the Board has approved the withdrawal, the System
Treasurer provides a calculation of the market value and transfers
the funds at the end of the fiscal year.

lowment Reports

».1. Fiscal year-end reports will be prepared in conjunction with the annual
endowment audit. These audited financial reports will be distributed to the
Board, the Chancellor, presidents and chief financial officers of all
component universities and the vice chancellors. Year-end reports
indicating market values, gifts, gains or losses, transfers, and other
increases or decreases to principal will be distributed to the presidents and
chief financial officers of all component universities or their designee.

.2. Reports indicating market value, diversification of assets, investment
manager performance and total investment return on the endowment will
be presented to the Endowment Management Committee at least quarterly.

.3. Requests for financial information concerning the endowment should be
directed to the System Treasurer.

'em Matching Endowment Fund

ipal of the System Matching Endowment Fund may be used to match gifts
fund new endowments or to create new endowments. Income from the
wment may be used to match other endowed or non-endowed gifts, or to

h endowment income. A portion of the income is also being used to help
Endowment Plus obligations (see Section 3.18. of this document).
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Exhibit A (page 2)
The XYZ Endowment

at the
University of Houston

1.

ient dated , between ___and the University of Houston
>stablishes XYZ Endowment at the University of Houston.

nent account consists of money irrevocably given, and to be given, to the
on by

nent account is established with a gift of $xxx given on xxxxx. (Remember
payout schedule if this is to be a multi-year pledge towards the minimum

Pledga Pounit Qohadnle (eynmnla
$5,0vu due on or betore December 31, 200
$5,000 due on or before December 31, 200
$5,000 due on or before December 31, 200_
$5,000 due on or before December 31, 200
$5,000 due on or before December 31, 200

sraph here with biographical information on the donor(s) which can
1 0n their relationship with the University.

2.

istributed income from this endowment will be used to provide scholarship
ze of

(s) of the scholarship will be determined by the College of
n Committee.

istributed income shall be spent for student scholarship(s) based on the
:amples of typical criteria are listed below):

arship prospect exhibits leadership qualities as determined by the College of
Scholarship Committee.

arship applicant should demonstrate an interest in pursuing a career in
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Exhibit B

UNIVERSITY OF HOUSTON
INTER-OFFICE MEMORANDUM

TE: Date

Treasurer, System

IM:
Executive Director of Advancement Services

MJECT:  Quasi-Endowment Establishment Request

attached quasi-endowment agreement meets the financial and development acceptance
elines of the University of Houston System and the University of Houston.

lasi-endowment account may be established to receive funds designated for the XYZ Quasi-
owment at the University of Houston.

wnt: $

Quasi-Endowment is funded with the restricted/unrestricted balances from the following
unt:

leSoft Cost Center: Amount: $
ne Recipient Account #:
:ge/Department to Benefit:

ROVALS:
Date
ge
Rt - University Advancement Date
"Finance Date
mic Affairs - Provost Date
77993; Revised May 31, 2010 Page 23 of 29
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Exhibit C

UNIVERSITY OF HOUSTON
INTER-OFFICE MEMORANDUM

E:

Treasurer, System
VI:

Executive Director of Advancement Services
ECT: Memorandum of Understanding for:

Name
Cost Center (if available)

tached endowment agreement meets the financial and development acceptance guidelines
University of Houston System and the University of Houston.

1emorandum of understanding is (reason for MoU/why is it being created).

\OVALS:

Date

Date
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Exhibit C (page 2)

morandum of Understanding
for

The XYZ Endowment
at the
University of Houston

1.

‘standing dated , is in reference to (Name of
>f understanding serves as documentation regarding the

ill be with gifts from

2.
me from this endowment will be used to

| have administrative control over the annual distributed

ssident of the University of Houston that any portion of
he designated purpose within six months after a fiscal year, it

3.
System agrees to:

1e fund as a permanent endowment fund. The University of

nd the University of Houston System Board of Regents fully
ncome from the endowment for the purpose(s) outlined

the purpose(s) for which the endowment income is spent

, or if the purpose(s) for which the endowment is established
actical, or otherwise insupportable, the President and the

sht to direct the income of the endowment to a purpose as

he donor’s original intent.

ay 31, 2010 Page 28 of 29
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Exhibit C (page 3)

manage the fund consistent with guidelines outlined by the System
Regents; endowment funds will be pooled for investment purposes. As
| by the Board of Regents, the University will annually assess a
 fee against the assets of the endowed fund to offset expenses

with gift acquisition and fundraising at the University.

d any of the principal sum of the fund without approval of the President
stem Board of Regents.

1 will be unable to honor the terms of this agreement if an endowment
‘ach the minimum funding level within the specified time frame. In this
enefiting component university may initiate the transfer of any existing
e endowment to another similar endowment or use the funds for current
in a way that closely resembles the donor’s original intent.
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