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Important Calendar Dates
Review Academic Session Calendar 

 Find the current academic session calendar for your semester 
of study here

 The academic session calendar provides important dates such as 
the open registration date, enrollment periods and tuition 
payment dates.

Important Reminders
 The MBA program moves in 8-week cycles for Spring & Fall and 

6-week cycles for Summer
 When you are registering for classes, it is important to review 

academic calendars for given semester & year
 Eight Week – First (Fall & Spring)
 Eight Week – Second (Fall & Spring)
 Six Week – First (Summer)
 Six Week – Second (Summer)
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https://www.uhd.edu/academics/calendars/Pages/default.aspx
https://www.uhd.edu/academics/calendars/Pages/default.aspx


Step 1
Check your Gator Mail & Review Course Approvals 
 Your Academic Advisor will send you an email with your 

course approvals for POT1 & POT2 
1 week before registration period opens

 Important Reminders
 Students should follow recommended course approvals 
 Consult your advisor if you need to alter course 

approvals
 Some courses are only available during certain 

semesters
 International students need to enroll full-time to remain 

in compliance (9 Hours+)
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Step 2
Once you have received course approvals 
from advisor, log into your myUHD account
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Step 2.1
Once you have logged in, select manage 
classes tile
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Step 3 – Select your Classes
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Using your course approvals list, click on class search and enroll



Step 3.1 – Select Your Semester
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Click on the semester you wish to enroll in to see available classes



Step 4 – Search for Available Classes
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Type-in the name of your course from your course approvals list and click the search arrow to find available sections



Step 5 – Review Results and Select Course
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Select course to see available times and instructors for your preferred section
Note: Search Results will default to open classes, to view all classes, un-check open classes box to see all sections



Step 6 – Select Course and add to Shopping Cart
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Review available sections and select time. Select a class section time and date that works best for you
Note: Classes are offered online (synchronous and asynchronous) and hybrid in-person; Please review before selecting 
class



Step 7 – Select Section and add to Shopping Cart
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Once you have selected your section time and date, review details and add to cart or enroll 



Step 8 – Go to Shopping Cart and Enroll
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Once you have added a class to your shopping cart, click the shopping cart and select the course you want to enroll 
in and select enroll, it will ask you to confirm, and you click yes. You are now enrolled in the course!

NOTE: Courses fill up fast, make sure you enroll for POT1 and POT2 at the same time to secure your spot in 
your classes with the class day/time that works best for you.



Step 9 - Pay for Your Classes
 Once you have enrolled, you are not done yet! You must finish by paying 

for classes to secure your spot. If you don’t pay or set-up a payment plan 
by tuition due date, you will be dropped from your courses. *

 Payment Options
 Financial Aid

 Consult with Financial Aid office for requirements
 *If you are waiting for aid disbursement you are protected from 

being dropped from your courses
 Payment Plans - click to learn more

 Emergency Deferment Plan (Texas Residents)
 Four Payment Installment Plan (All Student)
 Short Term Deferment (Non-Resident & International 

Students)
 MDCOB Scholarships
 Ask if your employer if they offer a Tuition Reimbursement program
 Pay-in-full
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https://www.uhd.edu/student-resources/cashiers/Pages/cashiers-deferment-plan.aspx
https://www.uhd.edu/student-resources/cashiers/Pages/cashiers-installment.aspx
https://www.uhd.edu/student-resources/cashiers/Pages/cashiers-short-deferment-plan.aspx
https://www.uhd.edu/student-resources/cashiers/Pages/cashiers-short-deferment-plan.aspx
https://www.uhd.edu/academics/business/scholarships/Pages/default.aspx


FAQ – Trouble Shooting
P r o b l e m

1. Why won’t the system allow me to 
enroll if I have a hold?

2. I was accepted in early spring/fall 
to the MBA program, and I want to 
register for the spring/fall 
semester, but the system won’t let 
me?

3. I was just accepted into the MBA 
program and I got my course 
approvals today but why won’t the 
system won’t let me enroll?

4. I have no holds or any restrictions, 
but the system won’t allow me to 
enroll in this class.

5. I have an enrollment error message 
not listed here

Solut ion 
1. You must check & clear holds with 

department who placed hold on your 
student account (ex. Cashiers office)

2. You can only register for classes during 
the enrollment period – check 
appropriate academic session calendar.

3. Once accepted into the program it take 
2-3 days to populate and term activate 
your account in the system.

4. Some courses require course approval 
from your academic advisor, please 
make an appointment to get course 
approvals

5. Take a screenshot of enrollment error 
message and send an email to your 
academic advisor



Tips To Have A Good Semester

• Do your research and weigh the pros and cons of Hybrid
(face-to-face) or Online modality to see which is the best fit
for your learning style.

• Blackboard opens on the first day of classes for a semester.
• If you wish to receive syllabus or prepare for your coursework

ahead of time; take the initiative, be proactive and introduce
yourself to your future instructor.

• Review course section times and meeting dates to make sure
they align with your calendar.

• Schedules can unexpectedly change, review your class
schedule before the start of each part-of-term (POT1&
POT2) to see if they are still a good fit or if you need to
make changes.



THANK YOU
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If you have any questions or need assistance, please reach our office

Marilyn Davies College of Business Graduate Office
Address:

320 N. Main Street
Houston, TX 77002

Student Advising Information:
Email: MDCOBGradAdvising@uhd.edu

Office: 713-221-8252
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