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Date:      
Name:     




Phone:     
E-mail:     




Department/Organization:     
Information to be posted

Event Name:     
Name of organization sponsoring the event:     
Location:     
Times:     
Contact information for questions or more information:     
Description of event:     
Please submit form at least 2 weeks prior to the event.

1. The CIB posting is only for UHD Events and UHD Student Organizations sponsored events.

2. Email completed form and flyer to nevarezg@uhd.edu. 

3. Student Organizations must email completed form and flyer to Michelle Falcon in Student Activities for approval. falconm@uhd.edu
4. Attached flyer to be posted with information must be formatted in Landscape on any of the following programs: Word, JPEG, Photoshop, Acrobat PDF, Illustrator, Power Point or Publisher. 

5. Student Services & Enrollment Management has full editorial authority over all postings to the CIB.
FOR OFFICE USE ONLY

Approved  FORMCHECKBOX 



Denied  FORMCHECKBOX 


Date:     
Posting Date:     
Sample:

Information to be posted


Event Name:  Activities Day

Name of organization sponsoring the event: Student Activities & Events

Location: Special Events Room A300


Times: 11am -1:30pm

Contact information for questions or more information: Michelle Falcon, Student Activities, www.uhd.edu/sae , S204, plus phone number or email.
Description of event: Come meet students’ organizations.  We will have free food and giveaways. All students are welcome to this event. 
NOTE: include any other information as to why you want students to attend your event.
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