	
	
Food Services Application
	


This form must be filled out completely and approved by the UHD EHS Office Ten (10) Working Days Prior to Event.           You will receive an e-mail confirmation upon approval.  You may call (713) 221-8040 with any questions                               or for more information prior to submitting this form to the Environmental Health & Safety Office.
I. Contact and Event Information
	Sponsoring Organization/Department: 
 |_| Faculty     |_| Staff         |_| Student (Requires Signature from Office of Student Activities)

	Event Name:	
	Event Location: 

	Event Date: 
	[bookmark: Check25]Event Time: From  |_|am |_|pm  –  To  |_|am |_|pm

	Person Responsible for Event: 
	Phone: 
	e-mail: 

	Advisor’s Name (Student Organization): 
	Phone: 
	e-mail: 


II. Menu and Food Packaging
	What food items will be served at this event?  |_| Menu is attached    or     List of Food Items Served: 

	Are food items commercially (pre-sealed, airtight) packaged? |_| Yes   |_| No  
	Are food items pre-cooked (ready-to-eat) food products? |_| Yes   |_| No
	Place where food items are purchased (include phone number)? 


Potentially Hazardous Foods
Certain foods have a heightened potential for food borne illness.  Most of these foods have a high water content that provide an ideal place for the growth of bacteria.  These foods include, but are not limited to foods of animal origin, products containing whole milk, eggs, meat, poultry, fish, shellfish or edible crustaceans.  To reduce the chances of illness on our campus, the following foods cannot be served at a public event unless they are prepared, transported and served by a facility/caterer with a city or county permit:
· Wild game (for example, venison, wild turkey and other non-inspected meat products)
· Home canned products (for example, pickles, relish, jelly, jam, etc.)
· Dessert items that have a cream, whipped cream, custard filling or icing (for example, pumpkin pies, non-fruit pies and éclairs)
Foods that are potentially hazardous must be kept at the proper temperatures to reduce the risk of food borne illness.
III. Food Handling (**No home-cooked foods are to be served at public events except for cakes/fruit pies/cookies/bread/candy!**)
	Prepared by:
|_| Vendor   |_| Host  
	Name (if Vendor give name of store, caterer, etc): 
                    
	Address (Vendor only): 


	Phone (Vendor or Host): 

	

	Food transported by:  Name:      Phone: 

	Will food be cooked on Campus? |_| No   or   
If |_| Yes, outside only (UHD Food Permit Required). Specify type of equipment (propane gas, electricity, wood, etc) to be used?      

	Food served via:   |_| Self Serve (Tongs or equivalent serving utensils must be available for guest to serve themselves)

	|_| Host Serve (Server must have hair covers or baseball caps plus food service gloves)

	|_| Vendor Serve (Server must have hair covers or baseball caps plus food service gloves.   Tongs or equivalent serving utensils must be available for guest to serve themselves

	Food temperature maintained by:  |_| Electric Food Warmer      |_| Crock Pot        |_| Warmer with Sternos       |_| Microwave       |_| Ice
|_|Other (Please describe:      )


IV. Food Preparation and Disposal
	Will the food preparation require the use of an open grill, barbeque pit, sterno or similar fuels or the use of candles for decor? |_| No   or   
If |_| Yes (A UHD Open Flame Permit for Special Events will be required.) The EHS Office will contact you for additional information.  

	In regards to this event, have you made arrangements with Facilities Management (713-221-8026) for the disposal of all trash and unwanted food (food not consumed or kept at proper temperatures must be discarded to avoid food borne illnesses)? |_| Yes   |_| No  



I attest that the information on this form is true and my organization/department will abide by and agree to follow the guidelines on this application and in the “FIRE/LIFE & FOOD SAFETY GUIDELINES for SPECIAL EVENTS” that address issues for this event.

	Printed Name: 
	Date: 

	Requesting Signature: _______________________________________________________________
	Date: ____________

	Office of Student Activities Signature (for Student Organizations): ____________________________
	Date: _____________________



	Please Return Completed Form to:
	Environmental Health & Safety Office, Risk Management and Compliance Dept.
University of Houston – Downtown, Suite- South 621, Houston, Texas 77002
Phone: (713) 221-8040              Fax: (713) 226-5546



	UHD –EHS Form: Food Services Application
	     ⁫ EHS Approved             ⁫ EHS Denied
	Revised 10/2010
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