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Lookin: || Excel videa Fles ~| & - @ K 1 B - Tools -

’@ Formatting Hurerical Columns
ﬁl E Formatting Mumerical Calumns with Annatation
2] import to excel

Importing Text Files to Excel
@ Importing Text Files to Excel with Annotation
(9 Using Formulas
My Documents | & Using Functions

:ﬂ

Desktop

i

Fawirites

History

g

Files of type:

Text Import Wizard - Step 1 of 3

The Texk Wizard has determined that your data is Delimited,

IF this is correct, chaose Next, or chonse the data type that best describes your data.
Original data type
hoose the file bype that best describes your data:

Dilimited! - Characters such as commas or tabs separate each field.

(" Fizedwidth - Fields are aligned in columns with spaces between each field,
Start import at row: 1 3: File: arigin: | 437 1 OEM United States J

Preview of file C:\Documents and Settings\GreerT\Deskiop\Excel ...\import to excel.bxt,

Last Nawed First Namell S3NO Date of BirthO Home Phonel AddressO|*
ilson0 JohnO320-83-475801/6/680(780) 456-783980 1704 Oake Tree

adisond Jane(3Ze-54-0987010/24/4Z0(720) 452-30050 208 DRed LRace
HonesOD Williaw239-09-832402/12/470(780) 456-22720 45 Summit Ci
oungl Kevin[546-72Z-015202711/690(780) 448-21020 5257 Kane 3t. j

3

Cancel | | Mext = Finish |

[ ]e [0 o=

Text Import ard - Step 2 of 3

This screen lets wou set the delimiters your data contains, ¥ou can see
hiows your text is affected in the preview below,

el [™ Treat consecutive delimiters as one
v Tab [~ semicolon [~ Comm

[~ Zpace [ Other: ’_ Text qualfier: | h

Data preview

Last Wame | First Name | 35N Date of Birth | Hows Phone -
ilson Jokn z0-85-4758 [1/6/68 {720} 456-7898
adison | Jane 76-54-0987 [l0/24/42 {7803 452-3003
Pones Willisw  p39-09-8394 B/lz/47 (780} 456-2272
ouny Kevin [E46-72-0152 E/11/69 17801 448-2109 | | o |
4 | 3

Cancel | < Back. | Mext > Einish |
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Save Background As...
Set as Background
Copy Background

Set as Deskbop Item...

Select All

Create Shortcut
Add to Favorites. ..
Yiew Source

Encoding

Print
Refresh

Backward Links
Bched Snapshot of Page
Export to Microsoft Excel
igilar Pages
Translate Fage into English

Pronerties
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